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Section A

Answer any 6 questions. Each carry 2 rnarks.

1. Defirre a formula in a spreadshcct.

2. Writc a l1otc on sprcadshcets.

:1. What is [rc:urt by Val[r: Field SetliDgs?

l \\'rr :111 '11r 1 1llr.r;r " r' l-r' I

5. \\ihat is thc prinlary purpose of a legend i1l a.hart?

6. Whlt is the purpose of Aulofit in adiustirg r:olurlr wiclth zurd row lieight i

7. \Vha.L is the tnuposc ol a "Data Table" in a charL?

8. Wha.t is the Lrse oi LLe TEXTO firnction irr Excel'i'

Section B

Answcr any 4 qucstions. Each calry 4 rnarks.

9 Explairr the ncLrirltages of e\(el

i0 ExplairL how n .hart can dLspLal l)otlr .LaLa labels ald a daLia t.blo. \\ihal is tLe
bolrfit of urcLurlrlg iroth','

11. Expl:rill lhrrc rllr:thods to ml]!.c bclr!,eer \r'(]rltslreels irr uorltlxrol, \\.ith n1rDv shccts

12. l\ihdt is tt -qrirttcr l)krtl ExpLrLLr ho\\' it is lLse.l to sho{'thc lclntiollsltip Lclrteert
frvo r,trr irLL s.

l.J Explain l|c I{AXO ,rr(L MINO lr.liors with i prrcticrl cxnrll)h

11. E)ilhin ihr LLrl ol tlrc TRIMO hrrLltior. \\rhvisii olt.err r(r(1'ri:jlrv wh(rr rrtl , rlrr,l
(l:rfn 1,o,r ,,\r(, ,rl <o,rtcrr

Section C

I



Answer any 1 questions. Each carry 7 marks,

15. Write a. detailed note on ivlicrosoft Excel. Your answer should include its uses and
the dilTerent menus available in the ribbon.

16. The following sales data is stored in an Excel sheet:

Region Prodrrcl; Sales

North
Norih
South
Soutli
East
East

Laptop
Tabiet
Laptop
Tablet
Laptop
Tablei:

52000
21000
.17000

25000
49000
23000

Write the step bJ-step procedure to cr-eate a PivotTable that shows Region wise
total Sales \\,ith Product as column labeis. Also $'rite the expecte..l PivotTable
output format an.l explain how you woulcladd subtotals and protect tlie worksheet,.


