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Section A

Answer any 6 questions. Each carry 2 marks.
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Define a formula in a spreadsheet.
Write a note on spreadsheets.
What is meant by Value Field Settings?

What is meant by splitting thelsétecn it Excel?

. What is the primary pugpese of adegend ina chagt?

What is the purpose oF AutoThit in adjusting ¢ohimn width and row height?
What is the prrpose of & Datay Table dna chawt”

What is the use of tlte TEXTC) hiueton phFxeeld

Section B

Answer any 4 questions. Each carry 4 marks.
L‘:X]jii;iili the 'rii|"\'élll1.'-!"_’3i".‘“' ol excel

Explain how a chart can display both data labels and a data table. What is the
henetit of inchiding both?

FExplain three methods to move hetween worksheets in workbook with many sheets

2. What is a seatrer plot? Explain how it is used to show the relationship between

two variables
Explain the MAX O and MINCO) hinctions with a practical example.

Explain the use of the TRIMO) fanetion. Why is it often necessary when impuorting,

data from external sonrees?

Section C



Answer any 1 questions. Each carry 7 marks.

15. Write a detailed note on Microsoft Excel. Your answer should include its uses and
the different menus available in the ribbon.

16. The following sales data is stored in an Excel sheet:

Region | Product | Sales
North | Laptop | 52000
North | Tablet 21000
| South | Laptop | 47000
South | Tablet 25000
East Laptop | 49000
East Tablet 23000

Write the step-byv-step procedure to create a PivotTable that shows Region-wise
total Sales with Product as column labels. Also_wrife the expected PivotTable
output format and explain how you would add subtetals and protect the worksheet.



